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Behaviour Policy 
 
 

Statement of General Principles 
 
It is the school’s policy to promote within the school and the surrounding community a respect for 
people and property; honesty; trust and fairness; self-respect and self-discipline. We have a whole 
school approach to behaviour and discipline through the School Behaviour Code which is developed 
from each class’s guidelines.  In developing a positive environment we assist our children to grow into 
responsible adults. 
 
We encourage respect for others and promote firm, but sympathetic, action against bullying.  In 
addition, through encouraging good attendance, we actively discourage truancy. We view the 
management of behaviour and discipline as a positive force in its exercise and influence within the 
school community. 
 
We believe that learning and discipline rest on the quality of our relationships with the children and 
their response to other adults visiting the school. We believe that happy children are more open to new 
concepts and more willing to accept the challenges and new experiences that Glade staff have to offer. 
We all like to see good behaviour in children we encourage positive behaviour in our school. 
 
 

Aims 
 

 We aim to model and develop appropriate behaviour and discipline. 

 We aim to make positive comments on children’s behaviour rather than giving attention to 
misbehaviour. 

 We aim to develop every aspect of our children’s learning. 
 
 

Objectives 
 

 To recognise and highlight good behaviour. 

 To encourage and develop self-respect and respect for others including property. 

 To encourage all children to be responsible for their own behaviour. 

 To reward good behaviour in individuals and groups. 

 To create an atmosphere where children can learn and play. 

 To ensure that there is consistency and fairness in approach by all members of staff – teaching 
and non-teaching (including lunch-time supervisors). 

 To build a partnership between home and school. 
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Rights and Responsibilities 
 

 Children have the right to learn in a positive environment.  In order for this to happen, children 
should be expected to take responsibility for managing their own behaviour. 

 Adults have the right to work in a positive environment. 

 All members of the school community deserve each other’s respect. 

 Parents have the right and responsibility to participate in their child’s education, to attend 
parents meetings, to receive an annual report on their child’s progress, to receive information on 
school policies and the curriculum and to expect consistent approaches to codes of behaviour 
within the school. 

 It is the responsibility of all adults within the school to provide an appropriate role model. 
 
 

Discipline in schools – teachers’ powers 
 

 Teachers have statutory authority to discipline pupils whose behaviour is unacceptable, who 
break the school rules or who fail to follow a reasonable instruction (Section 90 and 91 of the 
Education and Inspections Act 2006). 

 The power also applies to all paid with responsibility for pupils, such as teaching assistants. 

 Teachers can discipline pupils at any time the pupil is in school or elsewhere under the charge of 
a teacher, including on school visits. 

 Teachers can also discipline pupils in certain circumstances when a pupil’s misbehaviour occurs 
outside of school. 

 Teachers have a power to impose detention outside school hours. 

 Teachers can confiscate pupils’ property. 
 
 

Pupils’ conduct outside the school gates – teachers’ powers 
 

 Teachers have the power to discipline pupils for misbehaving outside of the school premises “to 
such an extent as is reasonable” 

 When children are reported to school as having engaged on non-criminal bad behaviour and/or 
bullying which occurs off the school premises, or which is witnessed by a staff member, this 
policy will apply. In each case an appropriate sanction will be issued. This will apply when the out 
of school action directly impacts on the wellbeing of Glade pupils or staff, or negatively impacts 
on the reputation of the school within the local community. 

 Teachers may discipline pupils for: 
o misbehaviour when the pupil is: 

 taking part in any school-organised or school-related activity or 
 travelling to or from school or 
 wearing school uniform or in some other way identifiable as a pupil at the school. 

o or misbehaviour at any time, whether or not the conditions above apply, that: 
 could have repercussions for the orderly running of the school or 
 poses a threat to another pupil or member of the public or 
 could adversely affect the reputation of the school. 

 In all cases of misbehaviour the teacher can only discipline the pupil on school premises or 
elsewhere when the pupil is under the lawful control of the staff member. 
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School Behaviour Code 
 
At the start of each academic year, every class will decide upon its own behaviour guidelines, which will 
be in agreement with the School Behaviour Code.  These guidelines should be few in number, realistic, 
clear, specific, clearly displayed and reinforced by regular referral.  Sanctions for breaching the rules 
must also be discussed and be appropriate.  The positive support of rules should be emphasised through 
praise, encouragement and where appropriate, reward. 
 
The children, staff and governors of Glade School have agreed on a Behaviour Code for the whole 
school. The behaviour code is there to ensure that school is a place where children can learn free from 
disturbance. We expect children to do their best and to not stop themselves or others from learning. 
This information is displayed in each classroom (Appendix 1a). 
 

 We respect each other and treat others fairly. 

 We respect our own and others’ property. 

 We are honest, fair, and always tell the truth. 

 We listen carefully during lessons and follow instructions.  

 We are kind and helpful to each other and look out for one another. 

 We take pride in our work and our behaviour. 

 We wear the correct school uniform at all times. 

 We work and play together without hurting or upsetting others. 

 We do our best all the time! 
 

These rules were devised by children & adults at Glade. They are displayed in classrooms (Appendix 1b). 
 
Around school 

 Treat others fairly and look out for each other. 

 Walk around school sensibly and quietly. 

 Tell the truth, and be honest and fair. 

 Be polite and treat all staff and pupils with respect. 

 Look after the school building and all equipment with care and respect. 
 
In lessons 

 Treat others fairly and look out for each other. 

 Be punctual and prepared for lessons. 

 Raise a hand before taking part in class discussion. 

 Cooperate with others and respect others points of view. 

 Sit quietly and listen carefully to adults in the classroom. 

 Attempt tasks independently. 

 Work hard to achieve the highest possible standard. 

 Attempt all tasks without wasting time. 
 
In the playground 

 Play together without hurting or upsetting others. 

 Include other children in games, especially if they are new to the school. 

 Use the play equipment sensibly. 

 Share equipment and take turns whilst playing. 

 Follow the instructions of all staff on duty. 
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Rewarding Good Behaviour 
 
The rewarding of good behaviour is seen as being very important and this is visibly done in a variety of 
ways. We reward children through a number of ways: 
 

 Giving praise 

 Teampoints 

 Star of the Week certificates 

 Class based rewards 

 Headteacher ‘treasure chest’ 

 Giving children special responsibilities around the school 

 Telling other children about examples of good behaviour 
 
 

Promoting Good Behaviour 
 
At Glade we run a half termly programme to promote and reward good behaviour. This programme 
focuses on an aspect of learning behaviour per half term to develop and improve our children’s learning 
behaviour and attitude in class.  
 
Groupwork   Improving children’s ability to work as part of a team or group 
Listening & Speaking  Becoming better at listening to others and speaking to others 
Actions   Making sure that children take responsibility for their own actions 
Determination  Improving children’s stamina, resilience, and problem solving 
Empathy   Developing children’s empathy and compassion when dealing with others 
 
Each half term, we will focus on one of these, with a final reflection of the whole year in the final half 
term. Star of the Week awards focus on the skill being focused on for that half term. Each class has a set 
of age specific skills similar to skills ladders. These are success criteria style statements to go with each 
of the five themes, split into age bands. 
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Inappropriate Behaviour 
 
Sometimes, there are occasions when children do show poor behaviour and this is dealt with in a 
consistent way: 
 

 The child has two warning about their behaviour. 

 If the behaviour has not improved, at the third warning, the child is sent out of class for 5 
minutes to think about their behaviour. They are then invited back to class. 

 If inappropriate behaviour continues, they are given two further warnings. 

 After that, at the third warning, they are sent to work in another class for the rest of that lesson. 
 
At Glade, a number of strategies are used to deal with poor behaviour, including: 
 

 Redirecting the child. 

 ‘Turning a blind eye’ so that the child who is seeking attention is unrewarded.  

 Using incentives and targets e.g. good work stickers, stars, certificates. 

 Talking at playtime.  A quiet talk at playtime will be more constructive than a public inquest in 
the classroom. 

 Giving the child ‘time out’. 

 Finding the child’s interest and involving the child in the work. 

 Referral to the Assistant Headteacher, Deputy Headteacher and/or Headteacher 

 Being kept in at playtime. 

 Lunchtime detention. 

 After school detention. 

 Loss of privileges. 

 Parents called into school. 

 Behaviour monitoring.  A programme of increasing targets over a period of 6 weeks.  Certificates 
are given for achieved targets.  End reward agreed with parents. 

 Pastoral Support Programme.  A programme of achievable targets over 16 weeks for children at 
risk of exclusion. 

 Lunchtime exclusion (for poor behaviour at lunchtime). 

 Internal exclusion (working way from their class for a fixed amount of time). 

 Fixed term exclusion. 

 Permanent exclusion. 
 
For inappropriate behaviour at breaktime and lunchtime there are other strategies available, including: 
 

 Redirecting behaviour. 

 Giving the child ‘time-out’ – either outside on the wall or in the quiet area. 

 Holding hands with MDSA.  This helps to restrict movement and helps produce a calmer 
atmosphere. 

 Losing playtimes. This time can be used to do community jobs that help others, but try to avoid 
the child regarding community work as a punishment for poor behaviour. 

 Losing privileges. 

 Referral to the Headteacher using the designated slips. 
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When talking to a child, adults should maintain eye contact, use a respectful assertive tone of voice, 
avoid demeaning comments and unnecessary arguments, giving clear choices. Adults should redirect a 
child to focus on their behaviour and not be drawn into secondary issues. It is essential for the adult to 
examine his/her performance in terms of: 
 

 Attitude towards the child. 

 Personal approach to discipline, control, rewards. 

 Teaching and learning styles to meet the children’s needs. 
 
 

Breaching the School/Class Behaviour Code 
 
On occasion, it is necessary to remove a child from class. This may be to an area immediately outside the 
classroom, or to another class or to the Headteacher.  This withdrawal should be for a set time. 
 
More serious breaches of the School Behaviour Code including refusal to work, the use of abusive 
language, violence, racist comments and bullying are recorded and circulated to the classteacher, 
Assistant/Deputy Headteacher and Headteacher so that all relevant staff are aware of particular 
incidents. This is for serious incidents. Not every incident is recorded in this way. Minor in-class or 
playground issues will be dealt with by the teacher and not always recorded. Serious misbehaviour may 
also involve the use of an individual behaviour management plan together with a target card, which 
would be shared with parents and child. 
 
Where there are repeated breaches of the School Behaviour Code, parents/carers will be contacted to 
arrange a meeting with the class teacher, Deputy Headteacher or Headteacher.  Parents/carers will be 
made aware of the problems and the strategies being used to tackle the behaviour.  In certain cases an 
Individual Behaviour Plan may be drawn up or the child may be placed on the Behaviour Monitoring 
Programme or the Pastoral Support Programme. 
 
Repeated instances of serious breaches of the School Behaviour Code will lead to fixed term and/or 
permanent exclusion. 
 
 

Detention 
 Teachers have a power to issue detention to pupils (aged under 18). 

 Glade Primary School uses lunchtime detention and after school detention as a sanction. 

 All classroom staff, including teachers and teaching assistants are authorised to issue lunchtime 
detentions. 

 Parental consent is not required for detentions. 

 As with any disciplinary penalty a member of staff must act reasonably given all the 
circumstances, when imposing a detention. 

 With lunchtime detentions, staff should allow reasonable time for the pupil to eat, drink and use 
the toilet. 
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Confiscation of inappropriate items 
 
There are two sets of legal provisions which enable school staff to confiscate items from pupils: 

 
1. The general power to discipline enables a member of staff to confiscate, retain or dispose of a 

pupil’s property as a punishment, so long as it is reasonable in the circumstances. The law 
protects them from liability for damage to, or loss of, any confiscated items provided they have 
acted lawfully. 

2. The power to search without consent for “prohibited items” including: 

 knives and weapons 

 alcohol, 

 illegal drugs 

 stolen items 

 tobacco and cigarette papers 

 fireworks 

 pornographic images 

 any article that has been or is likely to be used to commit an offence , cause personal injury 
or damage to property 

 any item banned by the school rules which has been identified in the rules as an item which 
may be searched for. 

 
The legislation sets out what must be done with prohibited items found as a result of a search. Weapons 
and knives and extreme or child pornography must always be handed over to the police, otherwise it is 
for the Headteacher to decide if and when to return a confiscated item. At Glade Primary School, 
confiscated items will be returned to the child’s parent at the end of the school day. In the case of 
mobile phones that have been confiscated, differing rules apply (see below). 
 
 

Confiscation of Mobile Phones 
 
When older children walk to and from school, parents may feel it necessary for them to carry a mobile 
phone. School rules do not normally permit children to bring mobile phones to school. However, for 
those children who walk independently, we permit them to bring a mobile phone to school, subject to 
the following conditions. 
 

 Pupils are not permitted to bring personal mobile devices/phones to school unless parents have 
signed a walking to school/mobile phone agreement. Any unauthorised mobile device/phone 
brought to school by a pupil may be confiscated and will be returned to the pupil’s parent/carer 
in person no earlier than the end of school that day, and within 7 days of confiscation. 

 If pupils bring mobile phones to school, the phones must remain switched off and out of sight 
while pupils are on school property. This includes the playground at the start or end of the 
school day. 

 Children are not permitted to use their mobile phone in school. It should be handed to the class 
teacher at registration, where it will be stored safely until home time. 

 Should parents need to contact pupils, or vice versa, this should be done following the usual 
school procedures: via the school office. (tel no. 01842 811580)  

 Where a pupil is found by a member of staff to be using a mobile phone, the phone will be taken 
from the pupil, handed to a senior member of staff who will record the name of the child and 
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attach to the phone. The mobile phone will be stored in the school office. The phone will be 
handed over to the child’s parent at the end of the school day. 

 If a pupil is found taking photographs or video footage with a mobile phone of either other pupils 
or teachers, this will be regarded as a serious offence and disciplinary action will be taken. If 
images of other pupils or teachers have been taken, the phone will not be returned until the 
images have been removed by the pupil in the presence of a teacher. The pupil will not be 
permitted to bring a mobile phone to school for 2 weeks. 

 Parents are advised that Glade Primary School accepts no liability for the loss or damage to 
mobile phones which are brought into the school or school grounds. 

 Children are not permitted to bring mobile phones to school if they do not walk to school 
independently. 

 
 

Power to use reasonable force 
 
Teachers and other approved staff (i.e. those authorised by the Headteacher to have control or charge 
of children) have the legal right to use reasonable force to prevent a child from: 
 

 Committing an offence. 

 Injuring themselves or others. 

 Damaging property. 

 Disrupting good order and discipline. 
 
Headteachers and authorised school staff, having received SchoolSafe practical restraint training, may 
also use such force as is reasonable given the circumstances when conducting a search without consent 
for knives or weapons, alcohol, illegal drugs, stolen items, tobacco and cigarette papers, fireworks, 
pornographic images or articles that have been or could be used to commit an offence or cause harm. 
 
All incidents in which force is used to constrain or restrain a child should be recorded (see appendix 2a & 
2b) and parents/carers informed about any such incident involving their child. 
 
The school may use the strategy of removing the rest of the class from a dangerous situation instead of 
the disruptive child to avoid physical contact with the child. 
 
Physical constraint and restraint should only be used as a last resort and always in accordance with the 
training provided (SchoolSafe). 
 
Schools can also identify additional items in their school rules which may be searched for without 
consent. Force cannot be used to search for these items. At Glade Primary School we reserve the right 
to search for mobile phones without consent. 
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Individual Programmes 
 
If the low-key interventions from the class teacher do not succeed in modifying a child’s behaviour, then 
an individual programme will be necessary. 
 
Home/School Agreements 
These agreements contain elements related to the expected standards of behaviour of children while at 
school.  These agreements will be made when a child enters the school. 
 
Diary  
The diary is the teacher’s continuing record of behaviour attitude and work etc.  This enables the 
teacher to monitor progress and set realistic patterns of behaviour.  Parents/carers can also be involved 
in this by entering behaviour levels experienced at home in the same diary. 
 
Home/School Book 
Each day comments about the child’s attitude and behaviour are written by the class teacher and 
parents/carers in a book which passes backwards and forwards between the school and home. This 
allows home and school to inform each other of the child’s behaviour and issues that may have arisen. 
Positive behaviour should be focused on, although all relevant information should be shared. 
 
Individual Behaviour Plan 
This is a written contract between the Headteacher, teacher, child and parent/carer setting targets for 
improvement, with a reward offered for successfully meeting those targets. The child therefore has an 
active role.  The class teacher monitors progress and encourages the child to achieve realistic goals.  The 
child’s behaviour is monitored using a target card and is discussed with parents/carers at the end of 
each week.  If the child’s targets have been achieved then the child will receive the agreed reward. 
 
Social Stories/Behaviour Management Programmes 
Teachers work with children to develop a social story to modify the child’s behaviour.  Teaching 
assistants may work with individual children on Fireworks, Worry Book programmes. 
 
Pastoral Support Programme 
The Pastoral Support Programme is a plan where targets are set and reviewed every two weeks over a 
total period of sixteen weeks.   
 
 

Bullying 
 
Bullying is not tolerated in any form – physical, racial or verbal.  Any report or case of bullying will be 
investigated rigorously.  Children who feel that they are victims of bullying are encouraged to talk to 
their class teacher or any other adult who they trust within the school.  Proven cases of bullying within 
the school will be dealt with seriously, including parental involvement.  Counselling will be available in 
school for both the bully and the victim and their respective parents/carers.  The school cannot 
investigate alleged bullying outside school, but can advise parents/carers on a suitable course of action. 
 
Causes and consequences of bullying are dealt with through assemblies, religious education and PSHE 
lessons. Further information can be found in the school’s Anti-bullying Policy. 
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Race, Gender, Disability, Homophobic Incidents 
 
All incidents involving race, gender, disability and homophobic harassment must be immediately 
reported to the Headteacher and an incident form must be completed. Returns are made annually to 
Suffolk County Council. 
 
 

Exclusions 
 
The power to exclude a child will be used in serious breaches of school policy or the law.  The 
Headteacher has sole responsibility for the exercise of the power to exclude, except in the 
Headteacher’s where the Deputy Headteacher has the authority to exclude for a fixed term. In this case, 
the Deputy Headteacher should initially exclude for 1 day to allow the Headteacher to consider the 
situation. 
 
Exclusions can be either for fixed periods or permanent.  If a child is excluded, the parents/carers will be 
contacted and asked to remove the child from school.  If parents/carers cannot be contacted, as a last 
resort the school may contact the police.  School staff will not physically remove children from the 
school.  All fixed term exclusions will be followed by a re-integration meeting between the child, parents 
and Headteacher on the morning of the child’s return to school. A child leaving the school under their 
own volition will be asked to return.  The child will not be restrained unless the child’s safety is at stake.  
If this situation occurs, every effort will be made to contact the parents/carers.  If it is not possible to 
contact the parents/carers the school will contact the police. 
 
The Governing Body will monitor the number of exclusions within the school through termly reports 
from the Headteacher at Governor’s meetings. 
 

 

Further Guidance 
 
Additional guidance can be obtained from the following documents, all of which can be obtained from 
the Headteacher. 
 
 

 Behaviour and discipline in schools. Advice for head teachers and school staff (DfE 2013) 

 Ensuring good behaviour in schools. A summary for head teachers, governing bodies, teachers, 
parents and pupils (DfE 2012) 

 Screening, searching and confiscation. Advice for head teachers, staff and governing bodies (DfE 
2012) 
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Glade Community Primary School 
Incidents involving restraint 

 

Name of pupil(s) 
 
 
 
 

Where and when did the incident take place? 

Name of member of staff using restraint 
 
 
 

Names of witnesses 
 
 
 
 

Description of incident 
 
 
 
 
 
 
 
 
 
 
 

Reason for restraint 
 
 
 
 
 
 

Description of restraint 
 
 
 
 
 

Pupil’s response 
 
 
 
 

Details of any injury or damage 
 
 
 
 
 
 

 
 
 

Appendix 2a 
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Guidance on the use of Restraint at Glade Community Primary School 
 
The Governing Body of Glade Community Primary School have adopted the Suffolk County Council 
Restraint Policy. Reasonable force or restraint is only used as a last resort. 
 
There is no legal definition of ‘reasonable force’ so it is not possible to set out comprehensively when it 
is reasonable to use force, or the degree of force that may be reasonably be used.  It will always depend 
on the circumstances of the case 
 
There are two relevant considerations: 
 

i) The use of force can be regarded as reasonable only if the circumstances of the particular 
incident warrant it: therefore physical force could not be justified to prevent a pupil from 
committing a trivial misdemeanour or in a situation that clearly could be resolved without 
force. 

ii) The degree of force employed must be in proportion to the circumstances of the incident and 
the seriousness of the behaviour or the consequences it is intended to prevent.  Any force 
used should always be the minimum needed to achieve the desired result. 

 
Whether it is reasonable to use force and the degree of force that could reasonably be employed, will 
also depend on the age, understanding and sex of the pupil. 
 
Section 550A (Education Act 1996) allows teachers, and other persons who are authorised by the 
Headteacher to have control or charge of pupils, to use such force as is reasonable in all circumstances 
to prevent a pupil from doing, or continuing to do, any of the following: 
 

 committing a criminal offence (including behaving in a way that would be an offence if the pupil 
were not under the age of criminal responsibility); 

 injuring themselves or others; 

 causing damage to property (including the pupil’s own property); 

 engaging in any behaviour prejudicial to maintaining the good order and discipline at the school 
or among any of its pupils, whether that behaviour occurs in the classroom during  teaching 
session or elsewhere. 

 
The provision applies when a teacher, or other authorised person, is on the school premises, and when 
he or she has lawful control or charge of a pupil concerned elsewhere e.g. on a field trip or other 
authorised out of school activity. 
 
A detailed, contemporaneous written report should be made in respect of any incidents where force is 
used (except minor trivial incidents) by the member of staff concerned (report form attached).  An 
Incident Report Form (blue form) must be completed as soon as reasonably practicable in respect of any 
incident. The Headteacher will ensure that parents are informed as soon as reasonably practicable of an 
incident where physical restraint has been used. Staff may find it helpful to seek advice from a senior 
colleague or a representative of their professional association when compiling a report.  They should 
also keep a copy of the report. 

 

Appendix 2b 
 


